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Policy No. 3432
Students

EMERGENCIES

The district is committed to having current safe school plans and procedures in place to

maximize safety for all students and staff. A commitment to safety enables teaching and

learning. The district and its schools shall develop comprehensive all-hazard emergency

operations plans that address prevention, mitigation, preparedness, response, and recovery

strategies.

District and school plans shall:

Include required school safety policies and procedures;

Address emergency mitigation, preparedness, response, and recovery;

Include provisions for assisting and communicating with students and staff,
including those with special needs or disabilities;

Include a family-student reunification plan, including procedures for
communicating the reunification plan to staff, students, families, and emergency
responders;

Use the training guidance provided by the Washington emergency management
division of the state military department in collaboration with the state school safety
center in the office of the superintendent of public instruction, established under
RCW 28A.300.630, and the school safety and student well-being advisory
committee, established under RCW 28A.300.635;

Require the building principal to be certified on the incident command system;
Consider how school facilities may be used as a community asset in the event of a
community-wide emergency; and

Set guidelines for requesting city or county law enforcement agencies, local fire
departments, emergency service providers, and county emergency management
agencies to meet with the district and participate in safety-related drills.

To the extent that funds are available, the district will to the following annually:

Review and update the safe school plans in collaboration with emergency response
agencies;

Conduct an inventory of all hazardous materials;

Identify all staff members who are trained on the national incident management
system, trained on the incident command system, or are certified on the incident
command system;

Identify school transportation procedures for evacuation, to include bus staging
areas, evacuation routes, communication systems, parent-student reunification sites,
and secondary transportation agreements; and

Provide information to all staff on the use of emergency supplies and alert

procedures.
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Drills

Drills are an essential component of safety planning. Drills teach students and staff basic
functional responses to potential threats and hazards. The four functional responses are
adaptable and can be applied to a variety of situations. Additionally, some threats or
hazards may require the use of more than one basic functional response. Therefore, each
school in the district will conduct at least one safety-related drill per month, including
summer months when school is in session with students. Drill planning and implementation
shall consider and accommodate the needs of all students.

Basic Functional Drills

The basic functional responses include shelter-in-place, lockdowns, evacuations, and
earthquakes (drop-cover-hold on):

Shelter-in-Place

Shelter in place is designed to limit the exposure of students and staff to hazardous
materials, such as chemical, biological, or radiological contaminants that are released into
the environment by isolating the inside environment from the outside. Staff and students
will receive instruction so that they will be able to remain inside and take the steps
necessary to eliminate or minimize the health and safety hazard.

Lockdowns

Lockdowns are meant to isolate students and staff from threats of violence, such as
suspicious trespassers, armed intruders, and other threats that may occur in a school or in
the vicinity of a school. Staff and students will receive instruction so that in the event of the
breach of security of a school building or campus, staff, students, and visitors will be able
to take positions in secure enclosures. Lockdown drills will not include live simulations of
or reenactments of active shooter scenarios that are not trauma-informed and age and
developmentally appropriate.

Evacuations

When an emergency within a school or its surrounding area necessitates evacuation and/or
total or partial closure of the schools within the district, staff will be responsible for aiding
in the safe evacuation of the students within the endangered school or its surrounding area.

Staff and students will receive instruction so that in the event the school or district needs to
be evacuated due to threats, such as fires, oil train spills, earthquakes, etc. They will be able
to leave the building in the shortest time possible and take the safest route possible to a
designated reunification site.

Schools in mapped tsunami or mapped lahar hazard zones, will plan and participate in one
pedestrian evacuation drill annually.

Earthquakes: Drop-Cover-Hold on

The Manson School District recognizes the importance of protecting staff, students and facilities
in the event of an earthquake. Facilities shall be designed and maintained in a manner that
recognizes the potential danger from such an occurrence. Likewise, staff must be prepared to
take necessary action to protect students and staff from harm.
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“Drop — cover — hold on” is the basic functional earthquake response. The superintendent
or designee will establish guidelines and the action for building principals to take should an
earthquake occur while school is in session.

Additional Drills

In addition to the above four functional response drills, the district shall, at a minimum,
also develop response plans for the following:

When an emergency within a school or its surrounding area necessitates evacuation and/or
total or partial closure of the schools within the district, staff will be responsible for aiding
in the safe evacuation of the students within the endangered school or its surrounding area.

Bomb Threats

The superintendent or designee shalt will establish procedures for action in the event that any
threat is received toward the school by telephone, letter, orally or by other means.

Emergency School Closure or Evacuation (Modified Shelter-in-Place)

When weather conditions or other circumstances make it unsafe to operate schools the
superintendent is directed to determine whether schools should be started late, closed for the day
or transportation will be provided only on emergency routes. Those decisions will be
communicated through community media resources pursuant to a plan developed by the
superintendent or designee.

When an emergency within a school or its surrounding area necessitates evacuation and/or total
or partial closure of the schools within the district, staff shall be responsible for aiding in the safe
evacuation of the students within the endangered school or its surrounding area.

The superintendent shall establish procedures for the emergency closure of a building or
department.

All safety plans and drills shall include protocols for both internal and external communications,
as well as procedures for drill documentation. Evacuation plans shall also include reunification
plans. Schools shall document the dates and time of such drills. Each school will maintain the
time and type of drill in the school office.

Cross Reference: 4310 - District Relationships with Law Enforcement and other
Government Agencies

Legal References: RCW 19.27.110 International fire code — Administration
and enforcement by counties, other
political subdivisions and municipal
corporations — Fees

RCW 28A.320.125 Safe school plans — Requirements —
Duties of school districts and schools —
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Drills — Rules — First responder agencies
emergency-evaeuation)

WACS51-45-003 Uniform-fire-codestandards

WAC 18041010 L - buldines ¥

Through040

WAC 18041035 E - buildinesi i
emergency

Management Resources: 2017 — July Issue

2013 — June Issue

June 2008 OSPI School Safety Planning Manual

2008 — August Issue

2006 — October 2006

1999 — February Issue

Adoption Date: February 27, 2006; Revised 01/23; Reviewed: 04/24/23




Policy No. 4060
Community Relations

DISTRIBUTION OF MATERIALS INFORMATION
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Religious-Related Activities and
Practices
Freedom of Expression

Board Policy 2340

Cross References:

Board Policy 3220

Management Resources:

Policy News, April 2023

Policy News, April 2005  Distribution of Materials

Adoption Date: March 27, 2006
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Procedure 4060P

Distribution of Materials Information

Individuals or groups seeking distribution of information about its program shall submit to the
Superintendent or designee a statement of the recreational or educational value to students.

Dissemination of the information does not reflect the districts endorsement or sponsorship of the
activity. All materials distributed must contain the statement “The district does not sponsor or

endorse this event/information and the district assumes no responsibility for it. In-consideration

The district or the school will not distribute materials that:

E.

F.

Are obscene, lewd, or vulgar;
Are libelous;

Contain language that is intimidating, demeaning, harassing or threatening on the basis of
race, religion, color, national origin or ancestry, sex, gender identity, sexual orientation, age,
disability, marital or veteran status, including, but not limited to, racial, sexual, or ethnic
slurs;

Promote commercial enterprises;

Promote the violation of existing laws, regulation or ordinances, or official school policy,
rules or regulations; or

Proselytize or disparage religious beliefs.

The Superintendent/designee shall review and determine whether the materials are approved for
distribution to students. The superintendent/designee decision is final.

Adopted: 03/06
Revised:

Page 1 of 1



Policy: 5161
Personnel

Civility in the Workplace

The Manson School Board believes that a safe, civil environment of mutual respect and orderly
conduct contributes to a quality educational environment. Conversely, uncivil conduct, similar to
other forms of disruptive behavior, may interfere with an employee’s ability to accomplish their
work and a school’s ability to educate its students.

The board of directors commits the district in its entirety to the core value of mutual respect for
each person regardless of individual differences or characteristics. The district expects this value
to be manifested in the daily behavior of all constituents. When differences exist, stakeholders
will use clear, concise, and courteous communication with the goal of arriving at a goodwill
solution. Uncivil conduct on district property or at district-sponsored activities by school
directors, staff, parents, volunteers, contractors, or visitors is prohibited.

Expectations of Stakeholders (Board of Directors, Employees, Parents, Volunteers, Contractors,

and Visitors)

In support of this policy, the board of directors expects its members and all stakeholders to:
e Treat each other and students with dignity and respect;
e [Exercise reasonable, good judgment in handling interpersonal disputes;
e Exercise respect, courtesy, and concern for the dignity and cultural background of others;
e Refrain from use of abusive language;
e Model respectful problem-solving;
e Reduce actions or behaviors that might provoke fear, anger, frustration, or alienation;
e Use clear, concise, and courteous oral and written communication to arrive at goodwill
solutions;
e [Extend common courtesy to others sueh-as-sayingplease-and-thank-you,
e Practice civility in all conversations and behavior;,
o Be respectful of others even when in a disagreement; and
e Seek to understand others’ points of view and cultural perceptions.

Definition of Uncivil Conduct
For the purposes of this policy, “uncivil conduct” includes but is not limited to, the following:
e Using vulgar, obscene or profane gestures or words;
e Using insulting or disrespectful nonverbal behaviors toward or in connection with another;
e Taunting, jeering, or inciting others to taunt or jeer an individual; )
e Raising one’s voice at another individual, and/or repeatedly interrupting another individual
who is speaking;
Using personal epithets or slurs,
e Gesturing or behaving in a manner that puts another in fear for his/her personal safety,
including invading the personal space of an individual after being directed to move away,
physically blocking an individual’s exit from a room or location, or remaining in a




classroom or school area after a teacher or administrator in authority has directed one to
leave, or other similar disruptive conduct.

“Uncivil conduct” does not include the expression of controversial or differing viewpoints that
may be offensive to some persons, so long as (1) the ideas are presented in a respectful manner
and at a time and place that are appropriate, and (2) such expression does not materially disrupt,
and may not be reasonably anticipated to distrupt, the educational process. Nor does “uncivil
conduct” include regular supervisory-subordinate interactions, including but not limited to,
corrective action, discipline, unsatisfactory evaluations, plans for improvement, or probation.

Addressing Uncivil Conduct
Stakeholders are expected to:

e Calmly and politely caution or warn any speaker who is engaged in uncivil conduct. If the
conduct does not cease, politely end the conversation;

e Attempt to resolve differences with another employee firstin a private conversation. If that
is not feasible or successful, request an appropriate administrator to conduct a private
conference with all parties of concern,

e Resolve personal complaints or grievances with a supervisor’s decision or action by
requesting a problem-solving conference with the supervisor or with the administrator’s
supervisor.

e Persons who observe or experience uncivil behavior have an obligation to intervene, share
their reflection with the offender about the impact of that behavior, or report the uncivil
behavior to a supervisor.

e Supervisors have an obligation to address reports of uncivil behavior.

Employees who engage in uncivil behavior may be subject to corrective action or discipline.
Retaliation for reporting allegations will result in discipline.

Cross References: 2023 Digital Citizenship and Media Literacy
4200 Parent Access and Safe and Orderly Learning
Environment
4220 Complaints Concerning Staff or Programs
5010 Nondiscrimination and Affirmative Action
5011 Sexual Harassment of District Staff Prohibited
Legal References: RCW 38A.330.100  Additional powers of board

Management Resources: 2023 - April Policy Issue

Adopted:04-24/23
Classification: Discretionary



